
Great Bowden Parish Council 

Data Protection Policy 

Introduction 

The General Data Protection Regulation (GDPR) (EU) 2016/679 is a regulation in EU law on data 
protection and privacy for all individuals within the European Union and came into effect on the 25 May 2018 It 
replaced the.1998 Data Protection Act.  
This regulation is intended to strengthen and unify data protection for all individuals. This requires certain 
policies to be adhered to by organisations with regard to the processing and circulation of individual’s 
information.  As a consequence, this will make it easier for individuals to understand how their data is being 
used and to give them greater control over its use.  
 
 

Definitions 
 

 “Personal data”: This means information about an individual, from which that individual is either 
directly identified or can be identified.  It does not include ‘anonymous data’ (i.e., information where the 
identity of individual has been permanently removed). However, it does include ‘indirect identifiers’ or 
‘pseudonymous data’ (i.e., information which alone doesn’t identify an individual but, when combined 
with certain additional and reasonably accessible information, could be attributed to a particular 
person). 
 

 “Processing” or “process”: This means any operation or set of operations which is performed on 
personal data or on sets of personal data, whether or not by automated means, such as collection, 
recording, organisation, structuring, storage, adaptation or alteration, retrieval, consultation, use, 
disclosure by transmission, dissemination or otherwise making available, alignment or combination, 
restriction, erasure or destruction. 
 

 “Data Controller”: This means the entity that determines the purposes and means of processing of 
personal data. Operators will be data controllers in respect of individual’s personal data and 
employees/Councillors’ personal data that they process. 
 

 “Data Processor”: This means an entity that processes personal data on behalf of the data controller. 
An operator’s service providers ( this includes, payment processors)  will be data processors where 
they process any of the operator’s members’ personal data or staff personal data in connection with the 
organisation’s activities. 
 

Great Bowden Parish Council recognises its responsibility to comply with the General Data Protection 
Regulations (GDPR) 2018 which regulates the use of personal data.  
 
Great Bowden Parish Council has also notified the Information Commissioner that it holds personal data about 
individuals. 
 
When dealing with personal data, Great Bowden Parish Council staff and Councillors will follow the eight data 
protection principles when dealing with personal data as set out below: 
 

 Personal data shall be processed fairly and lawfully  

 Personal data shall be obtained only for one or more specified and lawful purposes, and shall not be 
further processed in any manner incompatible with that purpose or those purposes. 

 Personal data shall be adequate, relevant and not excessive in relation to the purpose or purposes for 
which they are processed. 

 Personal data shall be accurate and, where necessary, kept up to date. 

 Personal data processed for any purpose or purposes shall not be kept for longer than is necessary for 
that purpose or those purposes. 

 Personal data shall be processed in accordance with the rights of data subjects under The GDPR. 

 The data will be kept securely.  



 Personal data shall not be transferred to a country or territory outside the EU, unless that country or 
territory ensures an adequate level of protection for the rights and freedoms of data subjects in relation 
to the processing of personal data. 

 
 

Storing and accessing data 
 
Great Bowden Parish Council recognises its responsibility to be open with people when taking personal details 
from them. This means that staff and members of The Council must be honest about why they want a 
particular piece of personal information. 
Great Bowden Parish Council may hold personal information about individuals such as their names,addresses, 
email addresses and telephone numbers. This will be securely kept by staff or members of The Council who 
are privy to that information and is not available for public access. All data stored  computers belonging to staff 
and members of The Council is password protected. Once data is not needed any more, is out of date or has 
served its use and falls outside the minimum retention time of Councils document retention policy, it will be 
shredded or securely deleted from the computer. 
 
Great Bowden Parish Council is aware that people have the right to access any personal information that is 
held about them. Subject Access Requests (SARs) must be submitted in writing (this can be  done in hard 
copy, email or social media). If a person requests to see any data that is being held about them, the SAR 
response must detail: 

 How and to what purpose personal data is processed 

 The period Great Bowden Parish Council tend to process it for 

 Anyone who has access to the personal data 
 

The response must be sent within 30 days and will be free of charge. 
If an SAR includes personal data of other individuals, Great Bowden Parish Council will not disclose the 
personal information of these other individuals. Those individuals’ personal information may either be 
redacted, or those individuals may be contacted to give permission for their information to be shared with the 
Subject. 
 
Individuals have the right: 

 to have their data rectified if it is incorrect,  

 the right to request erasure of the data,  

 the right to request restriction of processing of the data and 

 the right to object to data processing. 
 
Rules do, however, apply to those requests. 
Please see “Subject Access Request Procedure” for more details. 
 

Confidentiality 
 
Great Bowden Parish Council members and staff must be aware that when complaints or queries are made, 
they must remain confidential unless the subject gives permission otherwise. When handling personal data, 
this must also remain confidential. 
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